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Alarm code user advice
Dear Staff Member / Sub Contractor
Please provide ____________________________ with a _____ (4or6) digit number of your choice to use as your alarm code. It will also be used as an audit trail for entry and exits at these premises. The use of audit trails will also protect all of us should we have any illicit staff members. Information of users in out can and will be provided to authorities in the case of illegal activity.
The code must not be disclosed to any person other than ___________________.
Please fill in the details below and place it in a sealed envelope addressed to ___________________.

Note: We will not accept any codes:

· that start with 19…. 

· contain less than 3 different numerals

· that look like a date, such as 310175

Name: ______________________________________________________________

Code: _______________________

Date: _____________________________

Sign: ______________________________

