
Form13 

REGISTER RESTRICTED KEY(S) FORM
FILL FORM IN THOROUGHLY TO AVOID DELAYS! 

Dear Team Member, 

As you have been made aware every key issued must be accounted for.  
Each key is stamped with a unique registration number. In the event that a key is lost or upon 
request from management your key is not handed in, you will be held responsible & will be 
required to bear all costs associated with re-keying of locks & replacement keys. If you lose 
your key you must immediately notify management. Upon receipt of your key & by signing this 
form you hereby understand & agree to the terms of this legally binding contract. 

System Number Key Identifier Name Signature Date 

Tel:       1300 000 000
Mobile:       0437 444 999 
Web:     www.alda.net.au 
Email:   alda@alda.net.au 

Post:     PO Box 3, Fulham Gardens S.A. 5024 
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